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Instructions to Candidates
In the six weeks before the test you must produce a proposal and treatment in response to this 
commission brief.
The proposal and treatment should be taken into the examination and submitted with the question 
paper.
You cannot complete the test without them.

Information for Candidates
There are four pages in this brief.

Advice to Candidates
You are reminded of the importance of clear English and careful presentation in your answers.
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Instructions to candidates 

Working individually, you have a minimum of six weeks to plan and prepare your proposal and 
treatment for the video/audio product of your choice. You may handwrite your proposal and 
treatment but it would be more professional to produce them on a word processor.

You need to:

•	 produce a proposal for media products that will appeal to the target audience
•	 produce a treatment for one media product that develops your initial proposal further.

You should undertake research for all of the required elements of the proposal and treatment, 
including any requirements of regulatory bodies regarding sponsorship. 

You should take into account contingency plans for unforeseen events and potential changes in the light 
of the client’s feedback.

You should remember to use appropriate video or audio language when writing your proposal and 
treatment.

You must use appropriate industry conventions and formats when writing your proposal and 
treatment.

Your proposal will be worth up to 15 marks.
Your treatment will be worth up to 15 marks.

Definitions 

A proposal is a document used to sell an idea to a client.  A proposal should be short and concise and 
should encourage a client to ask for further in-depth development.

A treatment is a further in-depth development of the proposal.  The treatment should contain elements 
of storyline, locations/studio use, resources and budget.  It may also include, where appropriate, 
elements of an outline script or scenario, a simple storyboard to aid clients’ understanding and 
identification of key personnel working on the project.
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