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You need to produce at least two complete text-based products chosen to show how you can express your ideas by using your skills with desk-top publishing techniques and technology including:

•  the results of your investigations into the potential and limitations of available techniques and technology

•  at least two complete text-based products with supporting annotated developmental work, design ideas and based on the safe use of digital technology (each text-based product should be

equivalent to four sides of A4)

•  comments on your own work and at least two examples of professional work from designers, printers and journalists that you have studied.

Pass

To achieve a pass your work must show:

Merit

To achieve a merit your work must show:

Distinction

To achieve a distinction your work must show:

•  you can carry out safe and well organised investigations

of printing techniques and technology, that show:

− digital techniques for the design of page layouts

− analysis of professional products with similar

content

− how you have developed your skills

− recognition of risks and safe working practices

•  you can produce text based material, which shows:

− the expression of your own ideas and proposals

− skilful use of digital techniques and technologies

− design and layout of text and images to convey

meaning

•  reflections on your own and others’ work, using correct

terms, giving clear information about the techniques used,

content and intentions.

•  clear and coherent records of your investigations and

skills development, including some independent planning

•  creative and controlled use of selected desk-top

publishing techniques and technology and well expressed

ideas and intentions

•  considered comments on your own and others’ work,

including:

− how professionals have produced text based

material with similar content

− the technical quality and content of your own work

− how effectively you expressed your ideas and

intentions.

•  understanding of the potential and limitations of desk-top

publishing techniques and technology and how

professionals produce products with similar content

•  exceptional skill in the use of desk-top publishing

resources, an individual creative approach through

continuously reflecting on your ideas and drafts and

analysing strengths and weaknesses.
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This optional unit has been designed with three purposes:

1 To enable students to extend their experience of working with a range of specialist

materials, techniques and technology beyond the opportunities provided by compulsory

Unit 2.

2 To encourage students to investigate how professionals work with similar constraints,

techniques and content, beyond the opportunities afforded by compulsory Unit 3.

3 To allow students to use their developing desk-top publishing and writing skills in

response to briefs that are set for the optional Unit 9: Working to a brief (Intermediate)

and/or Unit 10: Producing Advertisements (Intermediate).

Students should gain an appreciation of the whole text and image production process from

design generation to finished material. It is important to know how such techniques are used

in industry and a visit to a newspaper or printer would provide valuable insight. Students

should have an understanding of contemporary text-based products and a notebook collection

of examples would be an excellent way of them studying line, halftone, single and multiple

colour usage from a variety of products. Students should also look at the way that

illustration, photography and typography are combined to create logos, packaging, technical

information, advertising, newspapers and magazines and web sites.

Investigation into products and processes can provide a starting point for student’s own ideas

development.

Within digital print processes students should gain experience of using available software to

generate text. They should explore the advantages, and disadvantages of using different fonts

and styles of type for different purposes. They should be able to recognise the suitability of

different typefaces for display, headlines, subheadings and body copy. Experiments with

scale in the use of type, and combining type with imagery, should also form part of their

experience within this unit. Different imagery could be explored and manipulated by

students; these could include photographs, cartoons, original designs, logotypes etc.

Health and safety is a very important in studio work. Students should understand and apply

the correct uses of specialist materials and equipment. The key to good practice is to think of

health and safety education as an essential part of their training for future employment.
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When planning for integration it is recommended that this unit be linked with optional Unit

9: Working to a brief (Intermediate) or Unit 10: Producing advertisements. Where centres

wish to offer a broad-based programme, perhaps through further units, then optional Unit 6:

Photographic techniques (Intermediate) provides opportunities for development of

complementary skills.
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Adequate resources, studio space and specialist teaching should be provided for students to

explore the range of materials and techniques identified in this unit.

The following digital equipment would be a minimum requirement:

•  multimedia computers with access to the Internet

•  scanners

•  colour capable printers

•  digital still cameras

•  print software (at the time of publication examples include Adobe PageMaker, Quark

Xpress, Microsoft Publisher)

•  image manipulation software such as Adobe Photoshop

•  input or capture devices used for sound and images

•  software used for editing images, text and sound

•  appropriate website and/or multimedia development tools.
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There are three strands to assessment in this unit:

•  breadth of skills and awareness of a wide range of potential techniques, developed

through extensive practice and investigation

•  depth of skill and understanding evidenced through in-depth developmental work

•  understanding of professional practice in a print context.

The focus of assessment in this unit is therefore on how well students have developed the

skills and understanding needed to work successfully with print skills and techniques,

materials and technology. Evidence of breadth may come from taught workshops, set or

student initiated investigative activities. Depth may best be evidenced through an integrated

project, which may be related to final project work created for optional Unit 9: Work to a

brief (Intermediate), or Unit 10: Producing advertisements (Intermediate).

At Pass level, students will be expected to demonstrate their mastery of necessary skills and

their understanding of the potential and limitations of selected techniques and technology.

Teaching and resources should allow students to aim for higher grades where they are

capable of achieving them.

Merit and Distinction grades in this unit are based on the ability of students to:

•  work increasingly independently in a thorough and organised manner

•  combine knowledge, skills and understanding to produce a wide range of creative and

effective work

•  understand and refer to professionals’ work

•  use formative evaluation to reflect on and improve their work

•  use correct specialist terms when annotating, reflecting on and discussing their own and

others’ work in a convincing way.
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This guidance highlights the most relevant Key Skills opportunities in this unit. It contains

suggestions only. You will need to check that students have produced all the evidence

required to meet part A and part B of the Key Skills specifications. Students may need to

develop additional evidence elsewhere to meet fully the requirements of the Key Skills

specifications.

Guidance is referenced in two ways:

K – keys to attainment

These are Key Skills or aspects of Key Skills which students should achieve as they meet the

vocational requirements of the units. Only part B of the Key Skill is highlighted – you will

need to check that students achieve part A.

S – signposting

These are opportunities that can be incorporated naturally into the learning programme.

COMMUNICATION, LEVEL 2 Key Skills

Reference

When students are: They should be able to develop the following Key

Skills evidence:

•  discussing the

progress of skills

development with

the tutor and

identifying gaps for

further study (P1)

C2.1a Contribute to a discussion about a

straightforward subject.

K

•  contributing to

group discussions

on new techniques

and how these can

be used to develop

ideas (P1-3)

C2.1b Give a short talk about a straightforward

subject, using an image.

K

•  reading instruction

manuals, health and

safety regulations or

codes of practice

when using

equipment/IT (P1)

•  researching and

summarising the

skills and

techniques and

technical terms of

their chosen

specialism (P1)

C2.2 Read and summarise information from two

extended documents about a straightforward

subject. One of the documents should include

at least one image.

K

‘P1’ refers to the first Pass bullet point in the Assessment Evidence table on page 96, and so

on.
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COMMUNICATION, LEVEL 2 Key Skills

Reference

When students are: They should be able to develop the following Key

Skills evidence:

•  reviewing and

recording the details

of the specialist

skills and

techniques

developed, using

images to illustrate

techniques (P3)

C2.3 Write two different types of documents about

straightforward subjects. One piece of

writing should be an extended document and

include at least one image.

K

INFORMATION TECHNOLOGY, LEVEL 2 Key Skills

Reference

When students are: They should be able to develop the following Key

Skills evidence:

•  searching for

information to

generate ideas for

print documents,

using a range of

sources including,

for example, the

Internet, CD ROMs,

databases, paper

documents, files on

disks (P1)

IT2.1 Search for and select information for two

different purposes.

K

•  using and importing

text, numbers and

images to explore,

develop ideas for

documents using

digital techniques

(P1)

IT2.2 Explore and develop information, and derive

new information, for two different purposes.

K

•  using text, numbers

and images to

produce printed

documents using

digital techniques

(P2)

IT2.3 Present combined information for two

different purposes. Your work must include

at leas one example of text, one example of

images and one example of numbers.

K
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APPLICATION OF NUMBER, LEVEL 2 Key Skills

Reference

When students are: They should be able to develop the following Key

Skills evidence:

•  interpreting

information from an

instruction

manual/textbooks

regarding the

operation of a

camera, desktop

publishing package,

scanner and printing

machinery

N2.1 Interpret information from two different

sources, including material containing a

graph.

S

•  explore various

layouts for a

newspaper/

magazine/brochure/

leaflet/poster

thinking about the

effects of decisions

regarding design

and layout including

typefaces and

typography,

images/photos/

artwork, charts and

graphs, margins, use

of space, gutters,

juxtaposition

N2.2 Carry out calculations to do with:

a amounts and sizes;

b scales and proportion;

c handling statistics

d using formulae.

S

•  using conclusions

from the above

calculations and

using suitable

labels, produce a

design for

publishing which

should include the

use of charts and

graphs. Discuss the

effects of the

decisions you have

made regarding

design and layout

N2.3 Interpret the results of your calculations and

present your findings. You must include at

least one graph, one chart and one diagram.

S
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WORKING WITH OTHERS, LEVEL 2 Key Skills

Reference

When students are: They should be able to develop the following Key

Skills evidence:

•  working with others

to practice specialist

skills and

techniques when

exploring and

developing ideas

WO2.2 Work with others towards achieving the

identified objectives, organising tasks to meet

your responsibilities, and support co-

operative working.

S

•  discussing their own

and peers’ skills

development when

reviewing ideas and

taking part in

tutorials

WO2.3 Exchange information on progress and agree

ways of improving work with others to help

achieve objectives.

S

IMPROVING OWN LEARNING AND PERFORMANCE, LEVEL 2 Key Skills

Reference

When students are: They should be able to develop the following Key

Skills evidence:

•  discussing targets

for learning and

identifying

opportunities within

a chosen specialist

area, with a tutor

LP2.1 Help set targets with an appropriate person

and plan how these will be met.

S

•  contributing to the

development of an

action plan for own

skills development

within a chosen area

LP2.2 Using plans, identifying and using support for

others to help meet your targets, and take

some responsibility for decisions about your

learning.

S

•  taking part in a

tutorial to discuss

progress towards

learning targets, and

identify further

opportunities for

improvements

LP2.3 Review progress in meeting targets with an

appropriate person and provide examples of

evidence of your achievements.

S


